
PROCESS:  UNDERGRADUATE APPLICATION 

 

By the end of this guide, you will be able to:  

1. Create an undergraduate application 

 

Start Your Application 

         An application can be started from one of two locations: 

EITHER: “My Account” Dashboard 

Step 1: Select “Create a New Application” 

 

OR: “Apply Online” 

Step 1: Select “Apply Online" from the navigation menu options.  

Step 2: Select the “Start a new Undergraduate Application”. 

 

Step 3: Select the available “Entry Term” 

 
Step 4: Please enter your information in each of the following sections. Fields with a red 

asterisk (*) are required and must be completed before you can submit your application. 

Additional questions may become required based on your answers to a previous 

question. 

  

 



Personal 

 
A) Name Details: Provide personal details 

B) Mailing Address Details: Provide information for correspondence 

C) Country of Birth & Citizenship: Indicate your country of residence 

D) Email and Phone: Indicate how you can be contacted 

E) Additional Information: Indicate any religious affiliations or disabilities  

F) Save Application: Save your application if you need to return to it 

G) Save & Continue: Save and move to the next tab 

  



Emergency Contact 

 

A) Emergency Contact #1: 1st person that should be contacted in case of emergency 

B) Emergency Contact #2: Indicate who should be contacted in case of emergency 

C) Previous Page: Go back to previous tab 

D) Save Application: Save the application to be filled out later 

E) Save & Continue: Indicate any religious affiliations or disabilities  

  



Plans 

 
A) Academic Plans: Indicate which year and program will you be pursuing. 

B) Second Choice Programme: Indicate an alternate program for consideration 

C) Additional Details: Indicate your previous association with the University and financial 

status  

D) Previous Page: Go back to previous tab 

E) Save Application: Save the application to be filled out later 

F) Save & Continue: Indicate any religious affiliations or disabilities  

  



Academics 

 
A) Secondary School: Indicate which tertiarty education institutions you attended  

B) College/University: Indicate any Higher education institutions you attended 

C) Previous Page: Go back to previous tab 

D) Save Application: Save the application to be filled out later 

E) Save & Continue: Indicate any religious affiliations or disabilities  

  



Qualifications 

 
A) Completed any Qualifications?: Indicate previous qualifications 

B) Examinations Completed: Indicate which examinations you have taken 

C) Examinations In Progress: Indicate each exam you have taken 

D) International Qualifications: Indicate which international qualifications you have 

E) Professional Qualifications: Indicate any other professional qualifications. 

F) Previous Page: Go back to previous tab 

G) Save Application: Save the application to be filled out later 

H) Save & Continue: Indicate any religious affiliations or disabilities  

 



Additional Information

 

A) Extracurricular Activities & Interests: Indicate your activities and interests 

B) Work Experience: Indicate your work experience 

C) Additional Information: Answer these specific questions 

D) Previous Page: Go back to previous tab 

E) Save Application: Save the application to be filled out later 

F) Save & Continue: Indicate any religious affiliations or disabilities  

Signature 

 
A) Certification: Read and affirm the conditions by selecting the check boxes  

B) Signature: Sign the application with your name 

C) Previous Page: Go back to previous tab 

D) Save Application: Save the application to be filled out later 

E) Preview Before Submission: Preview your application details before submitting  

 



Step 5: Click “Submit Application” to finish.  

 
Step 6: Pay for application 

 

       
Congratulations, You have successfully submitted your application. 

   If you need assistance, please contact 

 admissions@cavehill.uwi.edu 

 

mailto:admissions@cavehill.uwi.edu

